
NIH Parking Permits:  Main Campus – Employees, Volunteers, Fellows See “Legend” - Tab 6 at bottom of screen in Visio (or on separate page in
pdf) for explanation of symbols and document identification
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Employee information 
entered in NED as part 

of on-boarding

Receives notification 
of parking approval

Visit ETSO to pick up 
parking permit (usually 

during first day of 
orientation).  Bring 

vehicle registration and 
previous parking 

permits (if issued)

Receive parking 
permit

Occacsional campus 
(Purple tag) Parking is 

authorized in NED. ETSO is 
automatically notified

Start:

End:

Receives notification 
of parking approval 

through NED and 
notifies employee

Worksite on 
main campus?

Program Area 
follows own 

parking 
process for off-

campus 
locations

Need to park on 
main campus?

Yes

No

Need to park off-
campus?

Yes

On campus (Black tag) 
Parking is authorized in 

NED. ETSO is 
automatically notified

No No parking action

End:
No

Yes

Automatically 
notified

Automatically 
notified



NIH Parking Permits:  Main Campus – Contractors/Tenants See “Legend” - Tab 6 at bottom of screen in Visio (or on separate page in
pdf) for explanation of symbols and document identification
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40 hour contractor with 
designated office space at 

NIH Bethesda Campus?

Parking Permit 
Denied

Identify need for 
contractor parking

No

Yes

Legitimate need 
for parking (verify 
with manager)?

No

Approve request in 
NED and notify 

program support 
staff via email

Receives 
notification 
of parking 
approval

Wait
24 hrs

Visit ETSO to pick 
up parking permit.  

Bring vehicle 
registration and 
previous parking 

permits (if issued)

Parking is 
authorized in 
NED. ETSO is 
automatically 

notified

Receive parking 
permit

End:

Start:

End:

Verify 
need

Receives notification 
of parking approval 

and notifies 
contractor via email

Yes
Enter parking 

request in NED

Receive NED 
notification for 

approval



NIH Parking Permits: Red Parking Permit See “Legend” - Tab 6 at bottom of screen in Visio (or on separate page 
in pdf) for explanation of symbols and document identification
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Receives notification of 
employee need for Red 

Permit

Equivalent
 to GS-15 Level,  
CO-6 Level, or 

higher?

Authorize individual 
for Red Tag parking 

in NED

Receives notification 
of parking approval

Visit ETSO to pick up 
parking permit.  Bring 

vehicle registration and 
previous parking 

permits (if issued)

Receive parking 
permit

Receives notification 
of parking approval 

through NED and 
notifies employee

Not eligible for Red 
Tag parking

Automatic 
Notification

No

Yes

Wait 24 
hours

Start:

End: End:



NIH Parking Permits: Red Reserved / Senior Executive Parking Permit See “Legend” - Tab 6 at bottom of screen in Visio (or on separate page 

in pdf) for explanation of symbols and document identification
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Receives notification of 
employee need for Red 

Reserve Permit

Authorized for 
Red Permit in 

NED?

Receives notification 
of parking approval 

from DATS

Visit ETSO to pick up 
parking permit.  Bring 

vehicle registration and 
previous parking 

permits (if issued)

Receive parking 
permit

Receives notification 
of parking approval

Not eligible for Red 
Tag parking

No

Yes

Send memo to DATS 
Director for Red 

Reserve / SE Parking 
(see example 

located on Legend)

Approve or Deny 
memo request

Denied for Red 
Reserve Parking

Approve

Deny

Start:

End:

End:

End:

Validate need and 
authority to be issued 

permit according to NIH 
manual chapter 1410

Yes

No
Wait 24
hours



NIH Parking Permits: Carpool Parking See “Legend” - Tab 6 at bottom of screen in Visio (or on separate page 

in pdf) for explanation of symbols and document identification
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Both employees visit 
parking office to request 

carpool permit

Receive parking 
permit

Start:
End:

Both work
 on main campus 
and eligible for 

parking?

Both are 
registered 
owners of 
separate 
vehicles

Apply for carpool 
parking permit at 

ETSO. Bring vehicle 
registration and 
previous parking 

permits (if issued)

Automatically 
Notified

Yes

No Not eligible for 
carpool parking 

No

Yes

End:



Action

Decision point

Start or End Point

Connects with 
another process 
not depicted

Collaboration or 
Automatic Interface

Connects actions, decision points, etc.

Shows collaboration or 
an automatic interface

A
“Connects” to 
another labeled 
circle either on 
same page or on 
another tab within 
set of process 
maps

Documents:  all documents can be found on the OAM 
Website at http://oamsolutions.ors.od.nih.gov/asb/
Documents/Forms/AllItems.aspx

NIH Manual chapter 1410: https://oma1.od.nih.gov/
manualchapters/management/1410/

Red Reserved/Senior Executive Parking Permit memo 
to DATS Director at http://www.ors.od.nih.gov/pes/dats/

parking/Documents/RR_SE_Permit_InfoSheet.pdf
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